
 

How to File Your Landlord and Tenant Appeal and Stop Your Eviction 

Chester County, PA 

 

Follow these steps to file your appeal: 

Step 1: You will need to get a copy of the Magisterial District Court judge’s decision (called a 

“Notice of Judgment/Transcript”), which should have been mailed to you after your eviction 

hearing. If you didn’t get it, call the Magisterial District Court to request a copy. 

Step 2: Fill out the “Court of Common Pleas Civil Cover Sheet” (Form 1). You are the defendant. 

Your landlord is the plaintiff. 

Step 3: Fill out the “Chester County Court of Common Pleas Cover Sheet” (Form 2). 

Step 4. Fill out the “Entry of Appearance of Self-Represented Party” (Form 3). 

Step 5: Fill out the “Notice of Appeal Form” (Form 4). You are the appellant. Your landlord is the 

appellee.  

Step 6: You must pay a $183.75 filing fee to file your appeal.  If you cannot afford to pay the 

filing fee, you can ask the court to waive the fee by completing a “Petition to Proceed In Forma 

Pauperis” (Form 5). You must answer all questions about your income, or the court may deny the 

petition. You should attach some proof of your income to the petition. If you do not have any 

proof of your income, you should explain why in the petition, or the court may deny your request. 

You have a right to file the petition even if you do not have proof of income. 

Step 7. You must pay rent to the court when you file the appeal Choose one of the following: 

o If you are low-income, complete the “Tenant’s Supersedeas Affidavit (Non-Section 

8)” (Form 6). If you have not paid rent to your landlord this month, you must pay 

1/3 of your monthly rent to the Court when you file the appeal. You must then pay 

2/3 of your monthly rent to the Court within 20 days after you file your appeal.  

If you are a tenant and want to appeal an eviction judgement and remain in your home, you 

must do so within 10 days of the Magisterial District Court Judge’s decision. 10 days includes 

weekends and holidays. Appeals can be filed in person at the Office of the Prothonotary at 

201 W. Market Street, Suite 1425 West Chester, PA 19380. 



o If you are a Section 8 or subsidized housing tenant, complete the “Section 8- 

Tenant’s Supersedeas Affidavit” (Form 7). If you have not paid rent to your landlord 

this month, you must pay 1/3 of your monthly tenant payment to the Court when 

you file the appeal. You must then pay 2/3 of your monthly tenant payment to the 

Court within 20 days after you file the appeal.  

o If there was no money judgment against you (no amount indicated under “Rent in 

arrears” on the “Notice of Judgment/Transcript,” you don’t need to pay any rent to 

the Court when you file the appeal. You must your full monthly tenant payment to 

the Court 30 days after you file the appeal, and every 30 days after that.  

o If you are not low-income, you must pay 3 months’ rent or the amount of rent the 

Magisterial District Judge says you owe (whichever is less) to the Court. 

Note that in addition to the Supersedeas Affidavit form, you must also complete the one-page 

Statement of Intent to Deposit Payment form, which you can obtain at the Prothonotary’s office.  

Step 8: Take all your papers to be filed at the Office of the Prothonotary located at 201 W. 

Market Street, Suite 1425, West Chester, PA 19380.     

Step 9: After you file your appeal, the Prothonotary should give you two copies of the “Notice of 

Appeal” (Form 4). You must give one copy to your landlord and one copy to the Magisterial 

District Judge. You can hand a copy to your landlord and to the Judge, or you can send them 

each a copy by certified mail, return receipt requested. (There is a post office three blocks away 

located at 101 E Gay St, West Chester, PA 19380.) You must also serve the Statement of Intent to 

Deposit Payment on your landlord. 

Step 10: Lastly, complete a “Proof of Service” (Form 8) and file it at the Chester County Court of 

Common Pleas. You are telling the court how you gave your landlord and the Magisterial 

District Judge a copy the “Notice of Appeal”. If you sent the documents by certified mail, attach 

your certified mail receipts. You must file this form within 10 days of the date you file your 

appeal, or you can be evicted. 

Step 11: You must continue to pay your rent in full to the court escrow every 30 days from the 

day you file your appeal and continue until your appeal hearing. 

Other info: When you file an appeal, the court takes a fresh look at the case which means that 

your landlord can ask for more or less money from you at the appeal hearing. After you file your 

appeal, your landlord must file a Complaint with the court and you must file an Answer. Failure 



to complete any of the steps in this brochure may result in your eviction. To apply to Legal Aid of 

Southeastern PA call our Helpline at (877) 429-5994, or apply online at www.lasp.org/apply. 

* This brochure provides general information and not specific legal advice. Individual facts in a given case may involve 
other laws, rules, or regulations not referred to here. You should not rely solely on this brochure and should consult an 
attorney.  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Form 1: Court of Common Pleas Civil Cover Sheet 

 



Form 2:Chester County Court of Common Pleas Cover Sheet 

 



Form 3: Entry of Appearance of Self-Represented Party 

 

 

 

 



Form 4:Notice of Appeal 

 



                                                                                          Form 5: In Forma Pauperis Petition 

 



 
 



 
 



 
 



               
 

 

 



Form 6: Tenant’s Affidavit (Non-Section 8)  

                                                                                                                                                    

   



Form 7: Tenant’s Affidavit (Section 8)                                                                              

 
 



 

Form 8: Proof of Service Form 

 

__________________vs.____________________ 

CERTIFICATION OF SERVICE 

 

This is to certify that in this case, assigned to Judge _______________, complete copies of 

all papers contained in the Landlord and Tenant Appeal have been served upon the 

following persons, by the following means and on the date(s) stated:  

 

Name:                                       Means of Service:                                 Date of Service:  

 

_____________________            ______________________      ____________________ 

 

 

_____________________            ______________________      ____________________ 

 

 

_____________________            ______________________      ____________________ 

 

 

 

 

Attorney's Name:  

 

____________________________________ 

 

Address:___________________________ 

 

I.D. Number:_______________________ 

 

Telephone Number:_________________ 

 

 


